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Building a CR103 SRECNA in the Ad Hoc Grid 

Using Zoom in and Keep Only (and cutting and pasting to move dimensions around), create a SRECNA for 
the College of Natural Resources. Reference the CR103 SRECNA on page 10 as a guide in completing this 
activity. 

1. Create your POV for CNR, using current funds and FY15 Actual Final with Total Revenue as our 
account.  Your ad hoc grid should look like this: 

 

2. Bring down Current Funds (Copy and paste Current Funds to cell B2 and then type YearTotal in cell 
F1).  Refresh 

3. Check Your Options – Member Options:  Include Selection in Member Retention and unclick 
suppress Rows. 
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4. Click on “Current Funds” in Cell B2, click on the Essbase tab and click Zoom In, Next Level.   

 

4.  Go to the Smart View tab, click Options and go to Member Option and unclick Include Selection. 

 

5.  Click on both cells B2:C2 (“Unrestricted and Restricted” and Click on the Essbase Ribbon:  Zoom In, 
Next Level. 
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6.  Rearrange Columns to get Current funds as the first Column, and delete “New Current Finds Not 
C&G” however best you see fit (copy paste etc.).  When it looks like this, hit refresh: 

 

For those of you not familiar with excel, you can click on cell G2:G3 and hit Delete.  Select A2:F3 and then 
Control X and click in cell C2 and hit Control V.  Select cells H2:H3 and then control x and click in cell B2 
and hit control V. 

7.  Change Member Option and click Include Selection in Member Retention and go to Data Option and 
click Suppress Rows, No Data / Missing. 
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8.  Click on Total Revenue in Cell A3 and Click on Essbase Ribbon, Zoom In, Next Level. 

 

9.  Now Click On Total Revenue Cell A8 and Click on the Essbase Ribbon, Zoom In, Sibling Level.  

 

10.  Move Operating Transfers to be two lines below Total Revenue, and then click on Cell A12.  
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11. Go To Essbase, Member Selection and click on Primary Account Hierarchy, CalPlan Accounts, C, Net 
Operating Surplus/(Deficit), and click in the box “Total Expenses”.   

Move over Total expenses by clicking the right arrow.  DO NOT CLOSE THE BOX by clicking ok.  Now click 
on the box for Net Operating Surplus/(Deficit) and move that over.  Then move over Changes in Fund 
Balance – Pos/(Neg) in the same way.   

Also move over in the following order:  Net Operating Surplus/(Deficit), Beginning Balance and Ending 
Balance: 

 

Click OK and then refresh from the Essbase or Smart View ribbon. 
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11.  Now using Zoom in, arrange expenses to look like the SRECNA (we can add formatting later).  Steps: 

Click on Total Expenses in Cell A12 and Click Essbase Ribbon, Zoom In, Next Level.  Select Cell A12:A13 
and Zoom in, next kevel again.  Click on Cell A12 on “Salaries & Wages” and zoom in Next level one more 
time.  We don’t want the subtotal “Salaries & Wages”.  We could have unselected retain member 
selection before we did the last zoom in, next level, or we can simply delete that row.  Deleting is easier.  
Delete row 14. 
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12.  Zoom in on Change in Fund Balances – Pops/(Neg).   

 

13. Next Step is Excel formatting to look like the SRECNA.  While formatting, figure out which account 
we missed. 
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Answer:  Total Revenue & Transfers!  Can we add it?  Yes!  What are ways we can do this?  I am using 
the easy way – adding a row and typing it in (now that I know what to type!).  And then hit refresh. 
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14. Now change the entity to your entity and hit refresh. 
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