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Overview

Introduction
HCPRptg reporting application in CalPlanning provides report templates for individual employee compensation
plans and actual details.

Sources of HCPRptg Data
e Actual

O Salaries and Wages: If viewing Actual Salaries and Wages at the employee level in HCPRptg,
Berkeley Financial System (BFS) General Ledger (GL) Detail is the source. For salaries and wages
accounts, GL Detail includes employee-level Payroll Personnel System (PPS) data plus financial
journals. (Note: financial journals are not recorded at the employee-level in BFS).

0 Fringe, Benefits and Fee Remission: BFS GL Summary is the source of HCPRptg Actual Fringe,
Benefits and Fee Remission account data.

e Forecast and Operating Budget
0 The CalPlanning compensation application Human Capital Planning (HCP), is the source for the
Forecast and Operating Budget data.

HCP Data Load Frequency
e Actual: Loaded on a monthly basis, after the month end close.
e Forecast and Operating Budget: The Forecast and Operating Budget data is pushed from Human
Capital Planning (HCP) five times a day starting at 9:00 am and then every three hours until 9:00 pm.

Access
CalPlanning Planners and HCPRptg reporting users will be able to create and run reports in HCPRptg for the
employees in their granted Entities only.

Instructions
See the following pages for
e Detailed information on Actual data in HCPRptg and Smart View ad-hoc queries.
e Instructions on how to run HCPRptg reports and create Smart View ad-hoc queries.

Questions
If you have any questions regarding this document, please email calplanning@berkeley.edu
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Detailed Information: Actual Compensation Data in HCPRptg vs. Smart View

The source of planned Forecast and Operating Budget data is CalPlanning, but the source for Actual comes
from various financial systems, including the campus payroll system, Payroll Personnel System (PPS). When
reporting on Actual data by Employee, there are some limitations due to the available source data.

No Actual Data by Position

PPS does not include position detail data. When reviewing Actual data in HCPRptg, you will only be able to
view it by individual Employee and not by Position type. If running a query in Smart View, the Actual
compensation data in HCPRptg is stored under No Position.

Smart View Query example showing Actual Salaries and Wages for FY14 Year Total with POV set to Employee = Total Employee,
Position = No Position & Account = Salaries and Wages

A B C D E F
1 eas Fr14 Actual  Final 1
Employee Position Account
2 ploy YearTotal
3 Total Em_::!u;:u,ree Salaries_and_Wages 39,709,191
“ Employee Position Salaries_and_Wages 35,709,191

Reporting on Benefits and Fee Remission
PPS does not include benefits or fee remission expenses by the Employee or Position. If running a query in
Smart View, the Actual Compensation data is loaded to the following dimension members:
Employee Dimension: Position Dimension: Account:

No Employee No Position Employee Benefits &
Fee Remission

#» Employeer v 7 ov E # Position~ a v F v B ¢ Account~ oy T v B
Enter a member name and dick - Enter a member name and di... - Enter a member name and dick ... -
Account

B DPrlmary Account Hierarchy
= |:|T0ta| HCPRptg Expenses
DTDtaI Compensaton

=] |:|Total Employees
----- |:|L|nspec|ﬁed Employee
----- DVacancy
E| [ITotal Employees Exd Vacancy
[ |Existing Employees

[ |Default Position

BD All Positions

-] Total Existing Positions
+-[_|Total New Positions

- DEmployee Beneﬁts
-[_]Fee Remission

[
- [ INew Employees [ |Total Prior Positions
----- |:|P00|ed Employee [

+-[_|Total Pooled Positions

(I
""" || Actuals Journals -_|Unspecified Position
----- ...[_]& Month Sum Actual Empl -[]6 Month Sum Actual Pos

w] Llnkno wn Account Hierarchy

Smart View query example showing Total Benefits and Fee Remission for the Entity selected at the intersection of Account
Dimension = Employee Benefits, Employee Dimensions = No Employee, Position Dimension = No Position

A B c D E Fo
. FY14 Actual  Final
Employee Position Account YearTotal
3| Mo Employee Mo Position Employee_Benefits 10,648,330
4 Mo Employee Mo Position Fee_Remission 1,069,711
5 Employee Position Employee_Benefits = 10,648,330
] Employee Position Fee_Remission 1,069,711
7
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Financial Journals for Employee Compensation
There are currently a large number of journals that include employee compensation data. However, journals
do not include individual Employee and Position details. Actual data for financial journals is loaded to the
following dimension members:

e Employee: Actuals Journals

e Position: No Position

Smart View query example showing Actual Journals, No Position intersection

A | B | C D E F G
. | Salaries_and_Wages YearTotal Actual Final | Fund
Employee Position —
FY14
3  Actuals Journals Mo Position | 55,833
4 | Actuals Journals All Positions 55,833

Earn Code Dimension in HCPRptg
An Earn Code Dimension is available in HCPRptg to view compensation detail by the type of expense.

Smart View query example showing Actual Journals, No Position intersection

A B = D E F
1 Account Earn Code Employee  Position FYl4 Actual
2 YearTotal
3  Total_Compensation |REG 29,824,510
4  Total_Compensation |[RG1 3,443,425
5 Total_Compensation |SLM 1,108,775
6 Total_Compensation [SLR 316,067
7 | Total_Compensation Regular 34,698,777
& Total_Compensation Mon_Regular 5,105,967
9  Total_Compensation Journals 10,552,777
10 Total_Compensation Actuals 50,357,521
11 Total_Compensation Earn_Code | 50,357,521
12
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Instructions: Run an HCPRptg Report from the Workspace

To view HCPRptg data, you can either run a report from the CalPlanning workspace or create an ad-hoc query

in Smart View. The below steps detail running a canned report from the Workspace.

1. Login to Workspace and click on Explore and navigate to CalPlanning -> HCPRptg.

ORrRACLE Enterprise Performance Management System Workspace, Fusion Edition

Mavigate File Edit View Favorites Tools Help
# B = %= Bxplore Eg o g

DN ==  Explore: [CalPlanning/HCPRptg *

Folders fCalPlanning/HCPRptg
~| [ Root 1| % Name Typi
| =| [] CalPlanning | s HCPOO1 - Employee Salary by Fund Finy
[ Batch s HCPOOZ - Entity Budget Variance - Comp and Non-Comp Expense Finy
=+ [ CalPlan
+1 -] CalRptg
[] HCPRptg

+| [[J Report Book Output

2. There are currently two HCPRptg reports available:
a. HCPO0O1 - Employee Salary by Fund
b. HCPO002 - Entity Budget Variance - Comp and Non-Comp Expense

3. Torun areport, double click on the report name.

4. Below is a sample HCP0O1 report for Total_Compensation, YearTotal, FY14, Forecast and Working.

Note that the employee names in this sample report have been hidden.

ToR—— I
J/CalPlanning/HCPRptg/HCPOO1 - Employes Salary by Fund
| Account: Total_Compensation | Period: YearTotal | Year: FY14 | Scenario: Forecast | Version: Working I‘ Entity | Program_Code: Program_Code | Eam_Code: Eam_Code | ChartL: Chartl | Chart2: Chart2 | T
UC Berkeley Employee Salary by Fund Group Pagelaf1
vearioal Total Compensation
Forecast
Total
FY 2013-14 Unrestri Restricied
Restricied
Endowments
Resiricied Gift ~ and FFEs  Contradis and
Current Funds X Designated Funds Funds Granks
18,034 0 18,094 0 0 0
92,865 0 0 0 0 92,865
219454 219.454 0 0 0 0
159,468 159.468 0 0 0 0
71812 71912 0 0 0 0
Employees and Positions 66.119 86119 9 g g g
110.351 42914 67437 0 0 0
186,613 166,613 0 0 0 0
39,123 0 0 0 0 29,123
83,106 23108 0 0 0 0
14,743 14,011 737 0 0 0
20307 0 0 0 0 20907
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5. To run this report for Actual data, change your POV for the following dimension members:
Scenario: Actual
Version: Final
Year: Current Year

Employee names in this sample report have been hidden.

onrese ool ey PEE—————— oo I

/CalPlanning/HCPRptg/HCPO01 - Employee Salary by Fund
I Account: Total_Compensation | Period: YearTotal | Year: FY14 | Scenario: Actual | Version: Final I Entity ‘ Program_Code: Program_Code | Earn_Code: Earn_Code | Chart1: Chartl | Chart2: Chart2 | Time_5
1ie: Barkeley Employee Salary by Fund Group Pagelof1
vearotal Total Compensation
Actual
Total
FY2013-14 Unrestricted Restricted
Restricted
Endowments
Resticted Gift  andFFEs  Conlracts and
Cument Funds Unresiricted _ Designated Funds Funds Grants
5,504 0 9.504 o a 1}
51,525 (2973 1) ¢} 0 54,458
122,100 122,100 1) [+} 0 0
83725 88.725 (1) [+] 0 0
23649 22764 i} 885 a 0
48,050 49,050 (1) o 0 o
Employees and Positions 58,120 22,602 35518 0 0 0
1.267 1287 [+] 0 0
92,700 92.700 o 0 0
34,983 0 [} [} a 34,983
4377 43771 1) ¢} 0 o
10,106 9,586 520 [+} 0 0
26,532 0 (1] [+] 0 26,532

6. HCPO002 - Entity Budget Variance - Comp and Non-Comp Expense can be run to compare Forecast vs.
Actual or Operating Budget vs. Actual Salary and Wages data. You will need to fill out two parts in this
report. To run the report for Forecast vs. Actual, start by selecting the parameters for the POV for

Forecast
Preview User Point of View (%
Select... -
Year
Select... —
Scenario ‘ = |
Select... e
Version
Select... il
Help oK Cancel
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7. Complete the prompts for the Actual year

Respond to Prompts

Respond to Prompts at Report Level El

Prompt Selection
The Same Actuald  2013-14
‘Year Must be

Selected Twice:

The Same Actuald 2013-14
‘Year Must be
Selected Twice:

[~ | Edit Member Names

[ | Edit Member Names

Help

Source

Report: HCPOO2 - Entity Budget
Variance - Comp and Non-Comp
Expense_ECS

Grid: Grid3

Report: HCPOO2 - Entity Budget
Variance - Comp and Non-Comp
Expense_ECS

Grid: All

oK Cancel Reset

m

8. Both prompt selections are set to Current Year as default.
a. To change the members, click on the Edit Member Names box and either type the member
(Example: FY13) directly in the field

Employee Compensation Reporting in HCPRptg & Smart View

Respond to Prompts (=]
Respond to Prompts at Report Level El -
Prompt Selection Type Source e
The Same Actuals — 2013-14 p ﬂ Report Report: HCPDOZ - Entity Budget
‘Year Must be - Variance - Comp and Non-Comp
Selected Twice: Expense_EC5
W\ Edit Member Hames Grid: Grid3 -
The Same Actuals  2p13-14 - Report Report: HCPOOZ - Entity Budget
‘Year Must be I Variance - Comp and Non-Comp
Selected Twice: Expense_ECS
[~ | Edit Member Names Grid: All
| -
Respond to Prompts (=)
INE TRIOWING Promprs nave DEen aenined In e report. You may USe tNe QETaul Vallues sNowWn, of SEISCT omner memoers, i
Prompt glection Type Source r
The 5ame Actuals - E Report Report: HCPOOZ - Entity Budget
‘Year Must be . ‘ariance - Comp and Non-Comp
Selected Twice: Expense_EC5
[ | Edit Mamber Names Grid: Grid3
The Same Actuals Fri3 - “ Report Report: HCPOO2 - Entity Budget
‘Year Must be — Variance - Comp and Non-Comp
Selected Twice: Expense_ECS
[ | Edit Member Names Grid: All
b. Orclick on the Member Section button. Remove the current year.
Respond to Prompts [x]
Find: | Mame El = ¥ v yse Wildcards | Rowss Per Page: (20 || &
= | l"‘|Rm~sP&rPage: 20 El dame i
Name Default I 94 scurrrr
BT vear E
ST Pz 2011-12 E
YT Fyea 2012-13
YT g 2013-14 E
ST Fras 2014-15 il
6|Page
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Employee Compensation Reporting in HCPRptg & Smart View

c. Add the desired year (FY13 in this example)

Respond to Prompts

R

m

e

2012-13

2013-14

Available: Year (1-8 of 8) celected: 1of1
Find: |Name [=]* ¥ ¥ yse wildcards |Rows Per Page: (20 [=]
ﬁd | lﬂlﬂlRows Per Page: | 20 El Hame
Name Default [F 94 Fra3
BT ear “

201 1aa=—

9. Example of the HCP002 Report for FY14 Forecast vs. FY14 Actual
Note that the employee names in this sample report have been hidden.

HomePage Explore: fCalPlanning/HCPRptg HCPOO02 - Entity Budget Variance - Comp and Non-Comp Expense_EC4 * _

JfCalPlanni nngptg_fHCPﬂlJZ - Entity Budget Variance - Comp and Mon-Comp Expense_EC3
Al E” Period: YearTotal || Year: FY14 || Scenario: Forecast || Version: Working || Entity Program_Code: Program_Code ” Earn_Code: Eamn_Code |_
UC Berkelev Entity Budget Variance - Comp and Non-Comp Expense Fage 1 of 1
LAUITENT FUnas
Average FTE Salaries & Wages
Forecast Forecast Actual
Waorking Working Final Variance - Forecast vs Actual
Employees 201314 2013-14 201314 [Variance ($) Variance (%)
12,707 0,504 (2,207 (25%)
1.00 85,391 51,525 (17.388) (25%)
1.00 182,800 122,100 0 [25%)
1.00 118,200 55,725 (25%)
0.50 50,500 23,849 (53%)
Llst Of Employees 1.00 48,050 40,050
1.00 77,404 52,120 19,373) (25%)
1,287 1287 NA&
1.00 123,800 B2.700 30,900) (25%)
0.87 20,023 34,883 £.980 21%
1.00 58,381 43,771 14,500) (25%)
1.00 10,357 10,108 (251) (2%)

10. Repeat the same steps to run a version for Operating Budget vs. Actual.

Berkeley

UNIVERSITY OF CALIFORMNIA

7|Page



CalPlanning | Job Aid

Instructions: Query on HCPRptg in Smart View Ad-hoc

Employee Compensation Reporting in HCPRptg & Smart View

To view HCPRptg data, you can either run a report from the CalPlanning workspace or create an ad-hoc query
in Smart View. The steps below detail how to use Smart View to query in HCPRptg data.

1. Launch Smart View: Open a blank Excel document and launch Smart View by selecting the Smart View

Ribbon and clicking on the Panel icon and selecting Shared Connections.

Home

7
¥
—

Fanel Connections

Page Layout

Formulas Data Review View

Developer

i Copy Data Point 0= 9 Help -
& = .
Paste Data Point =

& Sheet Info

Refresh | Submit | Options

Smart View

- I.ﬂ] Functions - - Data E, Maore ~
Start Edit Data General
Emart View v X
Smart View Home - »

+> Shared Connections
Connections from shared repository

B Private Connections
Locally defined connections and shortouts to
shared connections

2. You may be prompted to log in to CalPlanning. Enter your CalNet ID and password and select Connect.

I -
Connect to Data Source Pl
ar‘ User Authentication Needed.
Enter comect usemame and password to sign on.
User Name: CalMet ID|
Password:
[ Connect l [ Cancel ] [ Details <<

URL https://fcalpin-rptportal. berkeley. edujworkspace/Smarty
Provider whksp

3. On the Shared connections panel, click on the arrow and use the drop down menu to select Oracle

Essbase.

Berkeley
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Smart View

Shared Connections \fﬁ -
Select Server to proceed t] 2
| Crade® Essbase i ’7

Orade® Hyperion Planning, Fusion Edition
Reporting and Analysis Framework
|
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Employee Compensation Reporting in HCPRptg & Smart View

4. Expand to EssbaseCluster-1 -> HCPRptg -> HCPRptg. Double click on HCPRptg or select Ad hoc analysis.

Smart View

Shared Connections

v X

fa - »

| Oracle® Essbaze

|v|—)v

== EssbaseCluster-1
£ g CalPlan
‘i CalPlan
-\ HCP

E- CalRptg

By Add to Private connections
7] Ad hoc analysis
49 Query Designer
MNew Smart Query Sheet
Mores =

5. You may proceed with your ad-hoc analysis. Additional information on how to create an ad hoc report is
available in the Smart View training materials on the CalPlanning website. To compare Salaries and

Wages between FY16 Actual, FY17 Forecast and FY18 Operating Budget arrange the dimensions as

follow:

e Account: Salaries and Wages, in default POV row 1

e Period: YearTotal, in default POV row 1

e Entity: Select an entity that contains </= 100 employees, in default POV row 1

e Fund: Select a fund or a fund group, in default POV row 1

e Time_Series: Periodic, in default POV row 1

e [f you are not planning on reporting on various members of Program_Code, Earn_Code, Chart1,
Chart2 or Position you do not need to make any changes.

e Employee: Move the dimension to rows. You will zoom into this dimension in the later steps.

e Year, Scenario, Version: Move the dimensions to the columns and select members like the below

screenshot.
A B C D E F G H | J K L
Your Entity Program_
1  Salaries 8 Wages YearTotal 'l Fund Code  Earn_Code Chart1 Chart2 Position  Job Code Periodic ($)
2 FY16 Y17 FVIS ]
3 Actual Forecast Operating Budget
4 . worki .
5 IEmpIo\ree l 51,618,775 51,418,199 51,178,197
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Employee Compensation Reporting in HCPRptg & Smart View

6. From the Smart View ribbon, select Options > Data Options > Check No Data / Missing and Zero options

-
Options
Member Options E 4 Change Smart View options rela
Data Options I
Suppress Rows

Advanced Mo Data [ Missing
Formatting Zero

Mo Access
Cell Styles

Invalid
Extensions Underscore Characters

7. With your cursor on Employee,

navigate to the Essbase ribbon and click on Member Selection.

H - : Book1 - Excel
FILE HOME INSERT ~ PAGE LAYOUT  FORMULAS DATA  REVIEW  VIEW  SMART VIEW | ESSBASE | ACROBAT
Zoom In ~ 3 Keep Only | = Preserve Format %% Smart Slice @@ View Comments %y Drill-through
@, Zoom Qut 2 Remove Only 4% Query ~ & Change Alias % Cascade ~ B Calculate @ Linked Objects
I _ i ) ) Refresh POV i i i Submit
s Pivot - ¥z Member Information (57 Data Perspective ¥§ Insert Attributes & Visualize - w5 Adjust Data -
Analysis Data
A B C D
Your Entity
1 Salaries & Wages YearTotal "1 g
2 FY16 FY17 FY18
3 Actual Forecast Operating Budget
4 Final Working Working
5 | Employee 51,618,775 51,418,199 51,178,197

8. From the Member Selection dialog box, expand Employee to Total Employees -> Total Employees Excl

Vacancy.

Berkeley
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Member

How T v Evw

9v

# Employee ~
Enter a member name and cl...
Il Employee

E\-DTotal Employees
[ Junspecified Employee
Y

A0y

=1{_|Total Employees Excl Vacancy
T |EXstng Employees
[#{_new Employees
..[_|Pooled Emplayee

-[]cBO Employee

[ ]no Employee

[ ] Actuals Journals

.. |6 Month Sum Actual Empl

>~
¢~
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9. Select Existing Employees and click on the right facing arrow to move it to the right-hand side of the
dialog box.

Member Selection n
eEmployee> £ v T v Ew AW T

Existing Employess

Employes
Total Emplayees
Unspecified Employes

g Emplcy

5| New Employees g~
Foaled Employes

CBO Empleyes

No Employee

Actusls Journals

G Month Sum Actual Empt

10. Click OK.

11. Double-click on Existing Employees to zoom into the next level of the Employee dimension and display
the list of existing employees for the Entity_FY_Scenario_Version POV members selected.
Note that the employee names in this example have been blanked out.

A B C D E F G H | J K L
Your Entity Program_
1 Salaries & Wages YearTotal "1 dssun Fund Code  Earn_Code Chart1 Chart2 Position  Job_Code Periodic ($)
2 FY16 FY17 FY18
3 Actual Forecast Operating Budget
4 Final Working Working
97.593 299,874 102,870
97,593 29,874 102,870
20,000 120,000 123,800

75,877 T8t 81 885
180 285

176.167 185,694
T
List of Employees 12,074 67,733 =
R P 82,400
59,723 86.537 62,953
82,177 125, &2 89,133
75,345 - 127,333
60,000 62,000 -
17,222 11,382 63,860

12. To report on different members of Earn_Code dimension, re-arrange the Smart View template as
follows:
a. Account: Salaries and Wages, in default POV row 1

b. Period: YearTotal, in default POV row 1
c. Entity: Select an entity that contains </= 100 employees, in default POV row 1
d. Fund: Select a fund or a fund group, in default POV row 1
e. Year, Scenario, Version: FY16, Actual, in default POV row 1
f. If you are not planning on reporting on various members of Program_Code, Chart1, Chart2,
Position or Time Series, you do not need to make any changes.
g. Earn_Code: Move the dimension to column.
h. Employee: Move the dimension to rows. You will zoom into this dimension in the later steps.
i. Move the dimensions to the columns and select members like the below screenshot.
A B C D E F G H | J K L M N
1 - Program_
1 Salaries & Wages = 2015-16  Actual Final your entity Fund Code Chart1 Chart2 Position  Job_Code Periodic($) YearTotal
:
3 Employee $117,105
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13. Move your cursor to Earn_Code, click on Member Selection, select the below members and select the
Fill Horizontal button, then click OK. The report will look like this:

Member Selection

sEamn_Codev ¢ v 7 v &~ & v A
Enter @ member name and - Earn_Code
Regular_and_Overtime
[_JEarn_code Non_Reqular
'DHCP Journals
EH:_‘ActuaIs Inactive_Earn_Cd
-I:‘Regular_and_Over‘t\me e
-DNunfReguIar Q-
-I:‘Journals
E=1ll Inactive_Earn_cCd|
Help Cancel
B C D E F
1 s -
1 Salaries & Wages 2015-16 Actual Final your entity
Regular_and_ Inactive_Earn
2 Earn_Code Overtime Non_Regular Journals _cd
3 |Employee $117,105  $79,623 $15,004 $22,478

14. Zoom into the Employee dimension to see pay type by Employee. The Employee dimension has about

23,000 members. This process may take a few minutes.
Note that the employee names in this example have been blanked out.

B = D E
1 Salaries & Wages  YearTotal Actual Fil
2 Mon_Regular Journals Regular Inactive_Earn_Cd ]
119 278 - 52,548
120 59,631
121 85,567
122 - 80,155
123 2,263 211,400
124 55,548
125 58,857
126 84,560
127 List of Employees - 154,326
128 4,347 62,413
129 5A.042
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